
Disciplinary Process for Violations of the Code of Academic Responsibility 
 
 

Suspected violation comes to the attention of instructor 
 
 

                                          Instructor obtains “Statement of Charges” form from Dean of Students, completes 
                                          Part I of form, and then meets with student.  Instructor may refer student to the Dean  
                                          of Students for clarification of process 

 
 

Do student and instructor agree that 
  YES              instructor should handle case informally?   NO  

 
 
  Student signs Part II of form confirming                  Instructor forwards form to Dean of Students 
 agreement to informal handling of the case 
   
 
                                Judicial Board reviews case 
 
 
   Does instructor find student         Does Judicial Board 
   responsible for violation?  NO            END                      NO                 find student responsible 
            for violation? 
 
 YES                                              YES 
 
 
    Instructor determines in-course sanction,                             Judicial Board recommends in-course 
    completes Part III of form, and forwards              penalties to instructor and determines             
    form to Dean of Students                            administrative sanctions, taking into 
                  account any previous offenses 
 
 
   According to Dean    Judicial 
   of Students, is this     Board         Instructor indicates in writing to Judicial 
   student’s first offense?           NO   reviews         Board the sanctions administered 
                                               case 
 
           Does student wish to appeal case?  (May 
 YES           appeal only on basis of alleged procedural 
           error)  OR: Does decision involve   
                         suspension, dismissal or expulsion? 
                     
    Instructor’s sanction is applied and form placed 
    in disciplinary records under student’s name             YES 
 
           Appellate Board reviews case and determines 
    END          NO    administrative sanctions 
          
 
        
             Sanctions are applied, letter is sent to student and 
             Dean of Students, and copy placed in student’s 
                           disciplinary file 
 
                

  END 
 


